Personnel specification


Please return application to neil@nisfa.co.uk by Friday 18th September 2026 at 5pm.
Applicants should be available for Interviews which will be held during the evening of week commencing 21st September 2026.

	[bookmark: _Hlk50494350]Essential Selection Criteria (this section only includes criteria which are essential for the role)

	

	Education and Professional Qualifications
	Essential: Undergraduate degree in sport, business or teaching
Essential: Teaching Qualification (e.g., PGCE, BEd, or QTS)



	
	Desirable: Recognised national sports coaching award
Desirable: Post Graduate Qualification




	Previous Experience/ Training
	Essential: In-depth understanding of the school system in Northern Ireland and educational structures.






	Job Related Achievements
	Essential: Proven track record of working successfully with external partners, such as universities, commercial sponsors, and public bodies.


	
	Essential: Experience in writing, reviewing, and implementing policy, with specific emphasis on safeguarding and child protection.




	Interpersonal Skills
	Proven track record of working successfully with external partners, such as universities, commercial sponsors, and public bodies. 

	
	The ability to work collaboratively and flexibly as an integral part of a team




	[bookmark: _Hlk138325725]External Engagement 
	Essential: Practical experience in graphic design and web design/management.
Essential: Hands-on experience in creating social media content and executing digital marketing strategies.




	Presentation Skills
	Essential: Evidence of ability to deliver a clear structured presentation using appropriate visual aids



	Other Factors
	Willing to travel to meet the needs of the post 


	
	Access to transport to meet the needs of the post.





Desirable Criteria 

The desirable criteria below are in ranked order of importance/relevance to the role and may be used in the shortlisting process.
	1. 
	Recognised national sports coaching award and Post Graduate Qualification


	2. 
	Practical experience working with pupils/players with Special Educational Needs (SEN).


	3. 
	Deep understanding of youth football development pathways and the IFA Youth Football Framework.

	4. 
	Experience in leadership and reporting directly to or working alongside a Board of Directors.



The shortlisting exercise will be based on the written information you have provided.  The first exercise will be based on the essential criteria from the personnel specification. NISFA reserves the right to use the additional desirable criteria from the personnel specification at a subsequent stage of the shortlisting process.
NISFA will only accept completed applications which address the criteria, CV’s will not be accepted. Please return the application to:








Application Form

	Essential Selection Criteria (this section only includes criteria which are essential for the role)

	

	Education and Professional Qualifications
	Please outline how you meet the education and qualification 
Criteria:

Essential Criteria: Provide details of a relevant undergraduate degree in sport, business or teaching?








	
	Essential Criteria: Provide details of a Recognised Teaching Qualification (e.g., PGCE, BEd, or QTS)








	Previous Experience/ Training
	Provide details of how you meet the criteria: In-depth understanding of the school system in Northern Ireland and educational structures.























	Job Related Achievements
	Provide details of how you meet the criteria: Proven track record of working successfully with external partners, such as universities, commercial sponsors, and public bodies.








	
	Provide details of how you meet the criteria Experience in writing, reviewing, and implementing policy, with specific emphasis on safeguarding and child protection.













	Interpersonal Skills
	Provide details of how you meet the criteria: Proven track record of working successfully with external partners, such as universities, commercial sponsors, and public bodies. 














	
	Provide details of how you meet the criteria: Ability to work collaboratively and flexibly as an integral part of a team



















	External Engagement 
	Provide details of how you meet the criteria: Practical experience in graphic design and web design/management.









	
	Provide details of how you meet the criteria:  Experience in creating social media content and executing digital marketing strategies.











	Presentation Skills
	Provide details of how you meet the criteria:  Evidence of ability to deliver a clear structured presentation using appropriate visual aids.









	Other Factors
	Provide details of how you meet the criteria:  Willing to travel to meet the needs of the post 









	
	Provide details of how you meet the criteria:  Access to transport to meet the needs of the post.











The desirable criteria below are in ranked order of importance/relevance to the role and may be used in the shortlisting process.
	1. 
	Provide evidence of how you meet the desirable criteria: Hold a recognised Post Graduate Qualification




	2. 
	Provide evidence of how you meet the desirable criteria: Hold a national sports coaching award





	3. 
	Provide evidence of how you meet the desirable criteria: Hold Practical experience working with pupils/players with Special Educational Needs (SEN).










	4. 
	Provide evidence of how you meet the desirable criteria: Have deep understanding of youth football development pathways and the IFA Youth Football Framework.













	5. 
	Provide evidence of how you meet the desirable criteria: Experience in leadership and reporting directly to or working alongside a Board of Directors.




















