[image: A blue and white logo

AI-generated content may be incorrect.]
APPLICATION FORM
OPERATIONS & LOGISTICS EXECUTIVE
£28,000 (under review)  |  Full-time  |  Belfast
Closing date: Friday 4 December 2026 at 12 noon
Please complete all sections of this editable Word form. CVs will not be accepted. Use examples from employment, volunteering or other relevant experience. Your answers will be used for shortlisting.
SECTION 1 – PERSONAL DETAILS
	Full name
	
 

	Email address
	
 

	Contact telephone
	
 

	Postal address (including postcode)
	
 

	Right to work in the UK (Yes/No)
	
 

	Notice period / earliest start date
	
 

	How did you hear about this vacancy?
	
 



If you require reasonable adjustments during recruitment, please contact Garry.Nugent@BelfastCityMarathon.org. You do not need to disclose medical details in this form.
SECTION 2 – EMPLOYMENT HISTORY
Please list your most recent role first. Include relevant voluntary or practical experience. Add rows if needed.
	Employer / organisation
	Job title / role
	Dates (from–to)
	Key responsibilities

	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 



SECTION 3 – EDUCATION & QUALIFICATIONS
Include relevant qualifications, courses and training, including professional or practical certifications.
	Qualification / training
	School / college / provider
	Date achieved
	Grade / result

	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 

	
 
	
 
	
 
	
 



SECTION 4 – DEMONSTRATING HOW YOU MEET THE CRITERIA FOR THE POST
Please demonstrate how you meet the essential criteria in the Person Specification by answering the five questions below.  Give specific examples from employment, volunteering or other relevant experience. Examples do not need to be from the events industry, provided they demonstrate the skills required for the role.  Please explain your personal contribution, the actions you took, and the outcomes achieved.
Maximum 300 words per answer. Responses will be used for shortlisting.
QUESTION 1 – RELEVANT OPERATIONS AND LOGISTICS EXPERIENCE
Please outline your experience of supporting or coordinating operational activities, logistics, events or other practical delivery projects. Provide an example of your responsibilities, how you organised the work and what you achieved.
	



 






















QUESTION 2 – PLANNING, ORGANISATION AND ATTENTION TO DETAIL
This role requires careful planning, accurate record-keeping and the ability to manage competing priorities against fixed deadlines. Describe a situation where you were responsible for organising multiple tasks, resources or activities. How did you prioritise your workload, maintain accurate information and ensure everything was completed on time?
	









 
 















QUESTION 3 – EQUIPMENT, SUPPLIERS AND RESOURCE COORDINATION
Tell us about your experience of coordinating equipment, stock, deliveries, suppliers or other resources. What systems or processes did you use to monitor arrangements, maintain records and ensure resources were available when needed?
	





 

















 


QUESTION 4 – PROBLEM-SOLVING AND WORKING SAFELY
Events and operational activities do not always go according to plan. Describe a situation where you encountered an unexpected operational or logistical problem. Explain how you responded, how you considered safety and any relevant procedures, when you involved others and what the outcome was.
	
 





 



















QUESTION 5 – TEAMWORK, COMMUNICATION AND DIGITAL SKILLS
This role involves working closely with colleagues, contractors, suppliers and volunteers, using digital systems to support effective coordination. Provide an example of how you have worked with different people to deliver a successful activity or project. Explain how you communicated, coordinated responsibilities and used tools such as Excel, email or shared documents to support delivery.
	





 

















 



SECTION 5 – ADDITIONAL INFORMATION
Can you meet the early morning, evening and weekend working requirements associated with major events?
	Yes/No/ Comment
	
 



Please outline any additional experience, qualifications or training you have that relates to the desirable criteria in the Person Specification. This may include mass-participation events, road races, supervising volunteers, event infrastructure, logistics or health and safety. (Maximum 300 words)
	
















 


SECTION 6 – REFERENCES
Please provide two professional referees, preferably including your current or most recent employer. References will normally only be requested at the offer stage.
REFEREE 1
	Name and position
	
 

	Organisation
	
 

	Email address
	

	Contact telephone
	

	Relationship to applicant
	



REFEREE 2
	Name and position
	
 

	Organisation
	
 

	Email address
	

	Contact telephone
	

	Relationship to applicant
	



SECTION 7 – DATA PROTECTION & DECLARATION
I declare that the information provided is true and complete to the best of my knowledge. I understand that materially false or misleading information may result in withdrawal of an offer or dismissal.
	Applicant name / typed signature
	
 

	Date
	
 


DATA PROTECTION
Information provided in this application will be used for recruitment and selection purposes and handled in accordance with Belfast City Marathon Ltd's Recruitment Privacy Notice and applicable data protection legislation.
SECTION 8 – SUBMITTING YOUR APPLICATION
Please email your completed application form to CEO@BelfastCityMarathon.org by 12 noon on Friday 4 December 2026. CVs will not be accepted.
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